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ITOJIOKEHME
0 BeleHUH 3/IEKTPOHHbLIX JKYPHA/IOB yuéTa padoThl nejjaroros
AOTIO/THHTE/IbHOT0 00pa3oBanusA (KypHA/I0B 00 beHHe N i) B
ABTOMAaTU3UPOBAHHOM HH(OpMaumoHHoIi cucreme «Hasurarop
AOTIO/THHTE/IbHOTO 00pa3oBanus jereit CBepaI0BCKoii 061acTHY
MyHHLMMaTEHOr0 aBTOHOMHOIO 06pa3oBaTeLHOro yupex/eHus
JAOIMOJIHUTe/ILHOr O oﬁpaaoaamm
LleHTp gononHuTenLHOro 06pasoBaHus «Cnektp»



1. OOmMe mo0KeHust

1.1. Hacrosiee IlonokeHrve O BefeHUM 3/EKTPOHHBIX >KYPHAJIOB y4yéTa
paboThl TefaroroB AoroyiHuTebHOro obpasoBanus MAOY OO LAO «Criektp»
(manee — >XypHa/ioB OObeJuHeHHI) B aBTOMATHM3UPOBAHHOW WH(OPMAI[MOHHON
cuctemMe «HaBurarop [orosiHuUTe/NsHOrO oOpa3oBaHust [JeTeil  CBep//iOBCKOM
obnactu» (ganee— ITonokeHue) pa3paboTaHO Ha OCHOBAHWU:

— ®epepanpHOro 3aKoHa Poccuiickoit @epeparuin oT 29.12.2012 Ne273-D3 «O6
obpa3oBanuu B Poccuiickoit defeparym»;

— @epgepanbHOro 3akoHa Poccutickont @enepauyu ot 27.07.2006 Nel52-P3 «O
MePCOHAJIbHBIX [JaHHBIX»;

— TIucbma denepanbHOro areHTCTBa 10 o6pa3oBaduio ot 29.07.2009 Ne 17-110
«006 obecrieueHUM 3al[UThI TIEPCOHATBHBIX IaHHBIX»;

— ITucema MunuctepcTtBa obpa3oBaHusi U Hayku Poccutickoit ®esnepaiiyy ot
15.02.2012 Ne AIT 147\07-O «O meToguuecKux peKOMeHJALMsiX IO BHeJpPeHUI0
CUCTEM BeJleHUs )KyPHAJIOB YCIIeBaeMOCTU B 3JIEKTPOHHOM BUJIE»;

— TlonoxkeHnss 06 aBTOMATHU3UPOBAHHOM HMH(OpMaIMOHHOU cucTeme
«HaBurarop fomnomHUTeILHOTO 06pa3oBaHus Aeteii CBep/I0BCKOM 06/1acTh».

1.2. lanHoe Tlono)keHue yCTaHaB/IMBaeT e/lHbie TPeOOBaHHS IO BeIEHUIO
3JIEKTPOHHBIX JKypHa/iioB o0beauHenut MAOY O OO «Crektp» B
aBTOMAaTU3WPOBAaHHOM WH(POPMALIMOHHON cHcTeMe «HaBWraTop JOIMOJHUTE/ILHOTO
obpa3oBanus feteit CBepaoBcKou obactu» (manee — AVIC «HaBurarop»).

1.3. KimtoueBbIMHA KpPUTEPUSIMU I/ 3allOJTHEHUSI 3JIEKTPOHHBIX >KYPHasIOB
SIBJISIFOTCSI:

— obecrieueHre (PyHKIIMOHATLHOTO YUETa;

— TOBbIlLLIEHME HaE>)KHOCTH XpaHeHWs UH(opMaL1u;

— TIOBBIIIEHUE JOCTYIMHOCTU UH(OPMaLUY;

— y/ayulleHue KOHTPOJIsl BBOJa U U3MeHeHUs] UH(pOpMalluu;

— obecrieueHne yn06cTBa BefleHHMs W aHaiM3a WHGOpPMAI[UM, KOHTPOJIb
coOroieHys TIpaB 0CTYTIa.

1.4. BeneHue 3/1eKTPOHHBIX )KYPHA/IOB 00beIMHEHUH SBJISIETCST 00513aTe/TbHbIM
JUTsI KaXKZI0To Tiefiarora JoroIHUTeIbHOro obpa3oanuss MAOY 1O 1110 «CrekTp».

1.5. XypHanel o0bequHEeHUM B 3M€KTPOHHOM BHZEe BK/IHOYAIOT B Cebs
KOMIIIEKC TIporpaMMHbIX cpesictB B AVIC «HaBuraTop» B ToM umcrie: 6a3y JaHHBIX,
Cpe/iCTBa IOCTYTIa ¥ pabOTHI C HEH.

1.6. oagep>xkanve uH(opMaLuK, xpaHsiieiics B 6a3e JaHHBIX 3/I€KTPOHHbIX
)KYPHAJ/IOB B aKTyaJbHOM COCTOSIHUH, SIB/ISIeTCsl 00si3aTe/IbHbIM /IJIsl BCeX I1e[jaroroB
MAOY OO0 OO «Criektp».

1.7. TIpepocTaBsieHue mepcoHaabHOM MHbopMaumu u3z AVUC «HaBurarop», a
TaKKe UHAVBUYaTbHON MHpOpMaLy 00 00yuaroIuxcsi U UX pojuTesieit (3aKOHHBIX
npe/icTaBUTeel) [/ yuéTa MoCel|aeMOCT! U 37IEKTPOHHOTO 0OMeHa C HUMU [IOJDKHO
ObITH OTpaHUUEHO B COOTBETCTBHM C 3aKOHO/aTelbCTBOM Poccuiickoit ®epeparium.
CBogHble opmbl yuéTa TakoW mHGOpMAaLUK JO/DKHBI OBITh JAOCTYIIHBI TOJBKO TeM
COTPYAHUKAM, [I/isi KOTOPhIX 3TO HeOOXOAWMO B COOTBETCTBUM C [JO/DKHOCTHBIMU
00513aHHOCTSIMH.



1.8. TTosnb3oBaTeNsIMH  3/IEKTPOHHBIX JKYPHA/IOB O0beMHEHUM  SIBJIAIOTCS
aavuHuctpatps MAOY O IIOO «Cnektp», TMefarord JoMOJHUTeIbHOr0
o0Opa3oBaHMs], METO/IHCTHI.

1.9. Bcs oTuéTHas fokyMmeHTalusi, BbiBesieHHast 13 AVIC «HaBuraTop», o/bkKHa
XPAaHUTBCST Y 3aMecTuTesst JupekTopa no YBP, B cOOTBeTCTBUM C HOPMaTHUBHLIMHU
TpeOOBaHUSIMH  3aKOHOZATe/NbCTBA  Poccuiickoit  ®Pepepariuv, B  UYaCTHOCTH,
wHbOpMaI[Usl O TIePCOHAMBHBIX JaHHBIX O0YYAIOIMXCS U MX pojvTesnel (3aKOHHBIX
rpe/iCTaBUTeNeld) [TO/DKHA XPaHUTbCS B COOTBETCTBUM C PefepasbHbIM 3aKOHOM
Poccuiickoli @epepaiiyu ot 27.07.2006 Ne 152 @3 «O nepcoHanbHBIX JaHHBIX».

2. Ilenb u 3apaun
2.1. llesib BefleHUsI 3MEKTPOHHBIX >KYPHAJOB OOBeAWHEHUN — TIOBBIIIEHHE
KauecTBa oOpa3oBaresbHOrO Tipoljecca (yrpaBjieHWe, KOHTPOJb) Ha OCHOBe
(hopMHpOBaHUS OTKPBITOM MH(POPMALIMOHHOU CPEe/Ibl.
2.2. DNEeKTPOHHBIA JKypHal OObeJUHEHHWS WCIIO/Ib3YeTCS [T pelleHus
CJIeIyIOLUX 3a/a4:
—  TIOBBILLIEHHE TTPO3PAaYHOCTH, TUOKOCTH, HaZIE>KHOCTH, OTIEPATUBHOCTH CHCTEMBI
yuéta yueOHOro Ipoliecca;
— obecrieueHre OTEpPaTUBHOTO [OCTyMa TMO/b30BaTesieli K uHMOpMalud 00
YCBOEHHH TTPOTPaMMBbI U TI0CeI1[aeMOCTH 00yJaroIuxcs;
—  BBIBOJ MH(OpMaIUH, XpaHsiiielics B 0a3e JaHHBIX, HA OyMakKHbIN HOCUTEJTb, /1JIsI
odopmiieHus B BUIe JOKYMEHTa, B COOTBETCTBHH C TPeOOBAaHMSAMU 3aKOHO/[aTeTbCTBA;
— aBTOMAaTU3aLUs CO3[jaHUsI CTaTUCTUUYECKUX OTUETOB;
— CBOeBpeMeHHbI! KOHTPOJIb 3a 00pa30BaTe/TbHBIM ITPOLIECCOM.

3. IlpaBu/ia v MOPAAOK PadOTHI C 3/IeKTPOHHBIMH >KyPHa/IaMH.

3.1. Tlonb3oBarenu (agmunuctpauuss MAOY O HIO  «Cnekrtp»,
METOZAMCTHI, MeJarory JOTOJHUTETFHOT0 00pa30BaHMsI) MOTyYaroT MPaBoO A0CTYIIa
(JIorWH ¥ Maposib) K 3JIEKTPOHHBIM JKypHa/laM y aJMHUHMCTPATopa 3/€KTPOHHOIO
XypHaia AUC «HaBuratop» (OTBETCTBEHHOrO aJMHWHHCTpPATOpa 3JIEKTPOHHOTO
JKypHara).

3.2. Bce mosib30BaTeNMM 3JIEKTPOHHOTO KypHajia HeCyT OTBETCTBEHHOCTb 3a
COXPaHHOCTh CBOWX MPaB J0CTYyTa.

3.3. Meparoru gononHutenbHoro obpasoBanus MAOY OO OO «CriekTp»
CBOEBPEMEHHO 3arlO/IHAT 3JIeKTPOHHBIE JKYPHAJIbl, CAeAST 3a akKTyalbHOCTBEO
JAHHBIX 00 00yJaroIMXCS.

3.4. Tlegarory [OMOMHUTENILHOTO OOpa30BaHUs CBOEBPEMEHHO M aKTyasIbHO
3aMoJIHSIFOT ~ /IaHHble O  TIOCel[aeMOCTH  O0ydYalluxcs, O  peayu3aluu
JOTIOJTHUTETBHBIX 00111e00pa3oBaTesbHbIX 00I1[epa3BHUBAIOIINX POTPAMM.

3.5. 3amectuTens paupektopa no YBP ocyujecTBaser mnepuoAUueCcKdid
KOHTPOJIb BeZIeHUSI 3/IEKTPOHHBIX »KyPHa/IOB 00beiuHeHUH (He pexke 1 pa3a B MecsIl).

3.6. Kareropuuecku 3aripelijaeTcsi JOMyCKaTb MOCTOPOHHUX JIUI] K paboTe ¢
3JIEKTPOHHBIMM >KypHasiaMu C PEKBU3WTaMH [JOCTYIA MeJaroroB JOMOJJTHUTETbHOTO
oOpa3oBaHusl, aJMUHHUCTpPATOpPa CUCTeMbI, aAMUHMCTpauuu MAOY 10 [LJO0



«CriekTp».

3.7. ObpaboTKa TepcoHanbHBIX JaHHBIX 00yUarollerocs C HCIOJb30BaHHUEM
cpeactB AUC «HaBuratop» NMpOBOAUTCS TOMBKO MOC/E TOJMyueHUsl COrJjiacusi Ha
00pabOoTKy MepCcoHa/IbHBIX JJaHHBIX OT POAUTE el (3aKOHHBIX TTpPe/ICTaBUTEeIel) MpH
rojiaye 3asBJI€HUS Ha IIPUEM.

3.8. K mepcoHa/nbHBIM JIaHHBIM OOyYarOIIUXCss TpUu uX o00paboTke c
ucrosb3oBanueM cpencts AVC  «HaBuratop», a uMeHHO Tmpu  cOope,
cucTeMaTU3alliy, HaKOIUIeHUH, XpaHeHWH, YTOUHeHUM (0OHOBJIEHUU, U3MEHEeHUN),
UCTO/b30BaHNY,  O/IOKMPOBaHWM,  YHUUTO)KEHWW,  OTHOCSTCS  C/IeAYHoLIUe
nepcoHasbHbIe JJaHHbIE:

- @amunusi, UMs, OTUeCTBO, Jara pOXKJeHHWs, [0/, aJpec TIPOXKWBaHUS
oOyuarorrerocs,

- damusus, UMsi, OTYeCTBO, 1101, KOHTAaKTHbIe HOMepa Tesie)OHOB U 3/IeKTPOHHasI
ToyTa poAuTesi (3aKOHHOTO TIpeZiCTaBUTeIsl) 00yJaro1erocs;

- CBefieHUsI O TIOCEIIAeMOCTH 00YYarIUMCS 3aHSATHH, IPUUMHAX OTCYTCTBUS Ha
3aHATUSX, yyaCcThe B OJIMMIMAJaX, KOH(EPeHIUsIX U WHbIX HUHTE/JIeKTYyaTbHbIX
COCTSI3aHUSIX, B TOM umc/ie MHpopMalys o mobejax, MPU30BbIX MeCTax, Harpajax (B
cjiyyae He0OXOUMOCTH).

3.9. Coryiacue B OTHOIIIeHHH 00pabOTKM yKa3aHHBIX JAHHBIX AEWCTBYeT Ha
Bech Tiepuoj; obyuenuss B MAOY 10 IO «CmekTtp» /10 MOMEHTa BBITyCKa,
OTYUC/IEHUSI.

4. OyHKOUOHATbHBIE 003aHHOCTH ceramcroB MAOY 1O IO
«CrnieKTp» MoBe/JeHUI0 3/IEKTPOHHBIX )KyPHa/I0B
4.1. Apmunuctpatrop ANC «Hasuratrop» 8 MAOY 0 LJO «Criektp»
(OTBETCTBEHHBIU aAMUHUCTPATOP 3JIEKTPOHHOIO >KypHaJsa):

— obecrnieunBaeT mipefocTaBieHne TipaB jgoctynma B AWC «HaBuratop»
pa3/IMYHbIM KaTeropusm noJib3oBaresierd Ha ypoBHe MAOY O 1O «CrieKktp»;

— obecnieunBaeT pyHkiponupoBanre AVIC «HaBurarop»;

— OTKpbIBaeT U 3aBeplliaeT y4yeOHBbIM ToJi B COOTBETCTBHMU C WH(OpMaLMed,
TOTyUYeHHOU OT AUPEKTOpPa, 3aMecTuTest Aupekropa rno Y BP;

— BBOAUT B AUIC «HaBuraTtop» undopmaiuto o MAOY 10 IO «CriekTp», 0
corpyzHukax MAOY OO IO «CriekTp».

4.2. 3amectutesb AupekTopa no YBP:

—  OCYILIeCTBJISIET KOHTPOJIb BeJIeHUsI 3/IeKTPOHHBIX >KypHa/IOB 00beIMHEHNH;

— KOHTpPO/IMPYeT CBOeBpeMeHHOe 3allO/IHeHHe  3JIGKTPOHHBIX  JKYPHAa/IOB
o0beuHeHU — 3aro/iHeHre WHGOpPMAaIMK O TOCel[aeMOCTH, O AaTax, pasfesax u
TeMax 3aHSITUM;

— B CJlyyae HapylleHUs TieflaroraMy CBOMX 00si3aHHOCTel 10 Be/leHUI0 KypHasIoB
obbeuHeHUH HHGOPMUPYET 00 3TOM JIUPEKTOpa.

4.3. Tlepmaror fOTO/JHATETHLHOTO 0OpPa30BaHMS:

— QaKKypaTHO M CBOEBDEMEHHO 3aroJiHsgeT WH(POpPMalWi0 O peanu3yemMbIX
JIOTIOJTHUTE/TbHBIX 0011Ie00pa3oBaTesibHbIX 00II[epa3BHUBaIOIIUX POrPaAMMax;

— 3ano/HseT pasfesbl ¢ UHQOpMaluell O JaTe TPOBeJEHUs] 3aHITUS, TeMe



3aHATHS, TT0CEIIaeMOCTH 3aHATHH 00yJaroIMMUCS, BOCITUTaTe/IbHbIX MEPOTIPUSATHSIX;
— 3arOJIHSIeT 3J/IEKTPOHHBIMA >KypHa/l B JieHb TIPOBe/IeHUs 3aHATHs, B C/Iydae
OTCYTCTBUSI TeJarora, Be/leHWe SJIEKTPOHHOTO JKypHaja BO3/araeTcsi Ha
3aMelaroIlero ero rnezarora;
— KaTeropyWyeckd 3arpellaeTcss [OMycKaTb oOydawoiuxcs K pabore c
3JIEKTPOHHBIM >KYPHa/IOM IO/, CBOUMU PEKBU3UTAMU [IOCTYIIA.

5. KoHTpo/ib U XpaHeHue

5.1. KoHtpoJib Be/leHUs 3/IEKTPOHHOT'O JKypHasa o00beMHeHUH
OCYILIeCTBJISIETCS 3aMecTUTesieM AupekTopa 1o ¥YBP He pexe 1 pa3a B mecsi].

5.2. Ilpy TIpOBepKe 3MeKTPOHHOTO JKypHala OOBbeAUHEHUs YZeJsaeTcCs
BHUMaHHWe  (aKTUUeCKOMY  OCBOEHHIO  OOYYalOIMMWCS  JIOTIOJTHUTETbHOU
ob1mieoOpa3oBarenbHOM  OOlljepa3BHBaioieli  IMporpaMMbl —  COOTBETCTBUE
3ario/THeHUsI TeM yueOHOMY IUIaHy M KajieH/JapHO-TeMaTHUeCKOMY TUIaHHPOBAHUIO,
YUéT TIOCEI[aeMOCTH 3aHSTHH, ydacThe OOydarloluxcsi B BOCIUTATEIbHBIX
MEepOTIPUSITHSX.

5.3. [lo pe3ysbTaTaM TMPOBEPKU 3EKTPOHHBIX >KYPHa/IOB 0OO0BeAUHEeHUN
3amMecTuTenieM JaupekTopa 1o YBP coctaBnsieTrcsi uHbOpMallMOHHAs CIpaBKa,
KOTOpasi [JOBOJATCS /10 CBe/leHHsl Tie/laroroB JOMOJTHUTeTHOr0 00pa3oBaHUsS U
MpEeKTopa.

5.4. B KOHIIe KaK0ro yueOHOTr0 Tofia 371eKTPOHHbIe »KypHasibl 00beAUHeHU N
TIPOXOJAT TIPOLelyPY apXUBaLUU.

6. IIpaBa ¥ 0OTBeTCTBEHHOCTH CTOPOH

6.1. ITpaRa:

6.1.1. Bce mosib30BaTe/iM UMEIOT MPaBO Ha CBOeBpeMeHHbIe KOHCY/IbTal[u T10
BOMpocaM paboThI C 37IEKTPOHHBIMU KyPHa/laMU 00beMHEeHUM Y afIMUHHCTpaTopa
ANC «HaBuraTtop».

6.1.2. Bce mosib3oBaTe/id UMeIOT MPaBO JOCTyMa K 3/71eKTPOHHBIM >KypHajiaM
o00beJuHeHN e)KeZJHEBHO U KPYTJIOCYTOYHO.

6.2. OTBETCTBEHHOCTb:

6.2.1. [Tegaroru JOMOMHUTETHFHOTO 0Opa30BaHUSI HECYT OTBETCTBEHHOCTH 3a
CBOEBPEMEHHOCTb M [JOCTOBEPHOCTb BHOCHMMOW HWH(OpMaLMyd B 37€KTPOHHbIE
JKYPHaJIbL: 110 TeMe 3aHSITHH, TI0CeIlaeMOCTH 3aHSATUM 00YUarOLUMUCS, aKTyaIbHOCTH
CIMUCKOB 00yYaromuxcst 00beiHeHus], THGOPMAaLUK O POAUTEISIX U T.JI.

6.2.2. Bce monb3oBaTeM HECYT OTBETCTBEHHOCTb 3a COXPAHHOCTH
MepCOHANbHBIX ~ JIaHHBIX ~ OOyuarommxcssi W MX  pojuTesied  (3aKOHHBIX
rpejcTaBuTeNen), CBoMX pekBu3nuToB goctyrna B AUC «Hasurarop».

7. Cpok aeuctBui I1onoxenust
7.1. Hacrosiee ITonoxeHue BCTynaeT B CA/Iy C MOMEHTA ero YTBepP)KAEeHUs U
TpeKpalaeT JelCTBUe C TIPUHATUEM HOBOTO [To1oxeHusI.



